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THE UNIVERSITY OF
MELBOURNE




M E M O R A N D U M

To

     Prof Nancy Baxter, Head of School

From

Subject

     Purchase of corporate or personal membership/subscription (policy MPF1169, section 1)
Date

I, _______________________________________________, write to seek your approval for the purchase of a  

membership/subscription to _________________________________________________________________.

This purchase has been made under the approval category selected below:

a corporate membership is not available and a single personal membership is substituted on behalf of the Department or Faculty/Division enabling a significant and demonstrable advantage other than simply a single individual benefit to accrue to the Department or Faculty/Division. e.g. for receipt of a journal that is placed in a Departmental collection; or

a corporate membership is available however a single personal membership is substituted on behalf of the Department or Faculty/Division enabling a significant and demonstrable advantage other than simply a single individual benefit to accrue to the Department or Faculty/Division. eg. for receipt of a journal that is placed in a Departmental collection. 

Please specify the relevance of this membership/subscription and how it may benefit the Centre/School: 
​​​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________________________
​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________________________

* For additional comments, please attach separate sheet.

Payment for this membership/subscription will come from Centre operating funds for which a provision/budget has been made, or if applicable, from project funds as indicated in the original grant application/budget.

Account to be debited: 01 – 5050 – ___ ___ – 5815 – ___ ___ ___ ___ ___ ___ – ___ ___ ___– ___ ___–01
Signature,

________________________

__________________________

__________________________

             Staff Member



Centre Director


          HoS / Lvl 2 delegate
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