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THE UNIVERSITY OF
MELBOURNE




M E M O R A N D U M

To         

Nancy Baxter
From    

<>
Subject 
<>
Date      
<>
This memorandum is to certify that my University Purchasing Card was used to purchase the following item:
iExpenses report number:   <>
iExpenses transaction number:  <>
Amount in AUD ($): <>
Item description (must include Business reason for purchase, detailed description is required, including names of Recipient/s of gift voucher/s etc.)
<>
Account to be debited: 
_ _ – 5050 – 20 – 5569 – _ _ _ _ _ _ – _ _ _ – 12 –01
Signature,

________________________

__________________________

__________________________

     Purchasing Cardholder


Centre Manager


Centre Director
